
ADMINISTRATIVE ASSISTANT 

 

Needed for a fast paced, high volume office. 

Pleasant personality needed for customer service. 

MUST be able to multi-task, have excellent communication skills and handle a 

multi-line switchboard. 

Minimum of 3 years Office Experience. 

If you are experienced in these areas and have a good work history please 

contact Temps Plus Staffing at 762-2262 
 

 


